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THE C-ID WEBSITE – WHAT’S ON IT FOR YOU? 



USERNAME & PASSWORD 

•The first step in this process is to obtain your 

college’s username & password if you don’t 

have this information already 

 

•Email aohotline@c-id.net or call (916) 445-

4753 for your username and password 

 



C-ID WEBSITE 

•With your username and password available, go to:  

www.c-id.net  

•Click on the “Course Review” tab on the homepage 

Click the 

course review 

tab 



SCREEN SHOT OF HTTP://WWW.C-ID.NET/COURSEREVIEW.HTML 

LOGIN WITH YOUR USERNAME & PASSWORD 

← enter your username      

and password here 



COURSE SUBMISSION PAGE 

Once successfully logged in, you will see the submission page for your 

college.  You may change your password here. 

 

To change 

your 

password, 

click here  



 
IMPORTANT DATES  

 Effective Dates and Approval Dates 

ÁYou will need to enter the effective date of your course outline of record on the course 
submission page (up to 18 months in advance) as well as the date your course 
outline of record was approved at your institution. Course outlines over five years old 
will not be accepted. 

Textbook Dates 

ÁIt is expected that at least one of the textbooks on the course outline will 
have a publication date within seven (7) years of the course outline approval 
date.   

TCSU Identified Courses and Expiration Dates 

ÁC-ID is no longer accepting the submission of a TCSU approved course number for 
automatic C-ID approval.  

ÁTCSU courses already in the system from 2008 will be expiring on October 30, 2013.  
TCSU courses from 2009 and 2010 will expire on October 30, 2014.  

 

 

 



REVIEW TIMELINE AND COURSE OUTLINE OF RECORD DATES 

 Review Timeline for Course Descriptors and TMCs 

ÁAll course descriptors and TMCs will be reviewed on a five-year cycle based on 
their approval date.    

CCC Course Outline of Record Dates 

ÁCORs do not expire but must be resubmitted if: 

üthe descriptor has been modified by the Faculty Discipline Review Group 
(FDRG) substantially enough to warrant re-submission and it has been 
communicated that resubmission is necessary or 

üthe COR has been revised such that it warrants re-submission (as a result 
of a substantial local curricular change) 

ÁA substantial change is defined as changes to any of the following: course 
content; course objectives/SLOs; prerequisites(s); corequisite(s); a unit change 
to less than the descriptor unit minimum 



 
IMPORTANT – PRIOR TO SUBMISSION OF COURSES 

 Check Course Appropriateness 

ÁC-ID requires that a Course Outline of Record meet all requirements of 
the descriptor (100%) 

ÁCourse outlines submitted should address all areas of the descriptor. 

ÁA course outline may contain more than is required by a descriptor, but 
not less. 

ÁCourses submitted inappropriately against a descriptor will not be 
reviewed  

ÁLecture course for lab descriptor or vice versa 

ÁInappropriate discipline 

ÁObviously incorrect descriptor  (early history period course submitted 
against late history period descriptor) 
 

 

 

 

 

 



 
IMPORTANT – AREAS OF REVIEW 

 Prerequisites and Corequisites  

ÁThe outline must have the same prerequisite or corequisite as is listed on the descriptor.  Course outlines may contain a 
prerequisite or corequisite where there is none required by the descriptor. Prerequisites or corequisites in addition to or at a higher 
level than those required by a descriptor are also permitted. Descriptor advisories are strong recommendations only. 

 Course Content 

ÁThe COR does not have to include the exact same number of content areas listed in the descriptor, or the exact language.  However, 
holistically, the COR must address the content required by the descriptor. An element that is contained in one part of the descriptor 
may be inferred from another component of the COR. There is no expectation that any element of the COR will be consistent with 
the descriptor in a word-for-word manner.  

 Course Objectives/Student Learning Outcomes (SLOs) 

ÁThe COR does not have to include the exact same number of objectives listed in the descriptor, or the exact language.  However, 
holistically, the COR must address the requirements of the descriptor objectives. Although all C-ID descriptors are written using 
objectives, CORs may contain objectives, SLOs, or a combination of both.  For the purposes of review, the SLOs will only be utilized 
as a benefit and not as an area for improvement or required addition.   

 Course Units  

ÁThe descriptor units are the minimum units required.  The course outline may contain more units but not less units. 

 Methods of Evaluation  

ÁThe methods of evaluation listed on a descriptor are examples unless otherwise indicated.  Course outlines must indicate methods 
of evaluation that validate the course content. 

 Textbooks 

ÁTextbooks listed on a descriptor are examples unless otherwise indicated.  Course outlines submitted to C-ID must include material 
in this area as appropriate for the discipline and course.  

Á In keeping with established articulation policies, the expectation is that at least one of the textbooks will have a publication date 
within seven (7) years of the course outline approval date. There may be exceptions. 

 

 

 



COURSE SUBMISSION PAGE 

From this page, you can submit courses or view previously 

submitted courses  

Click here to submit a course 

Click here to view courses previously submitted 

Click here to view conditional/not approved courses 



FIRST STEP IN THE COURSE SUBMISSION PROCESS –  

SELECT A DISCIPLINE & DESCRIPTOR 

When your college submits a course for C-ID designation, you are agreeing to accept that C-ID 

course from another college in lieu of your native course (intrasegmental articulation).  Depending 

upon your local college policy, you may need to seek approval from your discipline faculty to 

articulate with the approved C-ID descriptors.   

 

1. Select a discipline 

2. Click ñshowò 

3. Select a descriptor 

4. Click ñgoò 



ENTERING COURSE INFORMATION AND ATTACHING YOUR COURSE OUTLINE 

(SEE HANDOUT) 

Á Once you select a 

descriptor, the course 

submission page will 

appear.  

Á Your name, phone 

number & email 

address will be 

automatically 

populated   

Á Begin entering the 

information about your 

course outline 

Á Indicate any changes 

to your textbooks not 

reflected on the course 

outline 



COURSE DESCRIPTION DOCUMENT LOCATION OPTIONS 

 

ÁOn the submission page – you will see two options for 
associating your course outline: Other online accessible 
location (URL) and uploaded (PDF or Word document). 

ÁWe’ve provided both options so you may select the one that 
is the most efficient for you. 

Á It’s important that these options are used correctly or the 
review of your course could be significantly delayed. 

ÁThe next two slides will provide information on these 
options along with tips and suggestions. 



OTHER ONLINE ACCESSIBLE LOCATION 

This option allows you to enter a website link which takes viewers directly 

to your course outline. 

Tips for using website links: 

ÁLink must be publicly accessible to anyone – not password protected. 

ÁTest your website link before entering it. 

ÁEnsure you copy and paste the entire website link. 

 
Select this option to enter a 

URL address 



UPLOADED 

You can directly upload a PDF or Word version of your 

course outline to the website. 

Do not use zip files or alternative file formats. 

There are fewer file corruptions with PDF documents. 

Select this option to 

upload a PDF or 

Word document. 



TEXTBOOK CHANGES 
(NOT REFLECTED ON THE COURSE OUTLINE) 

 

 

 

 

Enter textbook 

information not included 

on the outline (include 

title, author & year for 

each textbook currently 

being used that is not 

listed on the outline) 



ADDING ADDITIONAL COURSES 

You may need to include additional courses in order to meet the content 

and/or unit requirements of the descriptor.  For example: 

ÁSequence courses require the submission of more than one COR to meet the requirements 

of the descriptor. 

ÁQuarter schools may need to submit more than one COR to meet the requirements of the 

semester based descriptor. 

 

 

 

 

Check this box if you 

need to include additional 

courses. 



ENTER INFORMATION FOR YOUR ADDITIONAL COURSE(S) 

Your Previous Course Entry 

Will Appear Here 



SUBMITTING A COURSE WHERE AN ARTICULATION 

ALREADY EXISTS  

 

1. Select a discipline 

2. Click ñshowò 

3. Select a descriptor 

4. Click ñgoò 



Reason? 

SUBMITTING A COURSE WHERE AN ARTICULATION ALREADY EXISTS - MULTIPLE COURSE ALERT 



COURSE SUBMISSION PAGE – VIEWING COURSES 

Click here to submit a course 

Click here to view courses previously submitted 

Click here to view conditional/not approved courses 



VIEWING YOUR SUBMITTED COURSES 

Your downloadable course list is 

found here. 



C-ID STATUS AND THE CCCCO (HANDOUT) 
All Status Types  Status Definition CCCCO Action 

Approved Course issued a C-ID number. Approved/ Final 

Conditional Approval Course was conditionally approved for C-ID designation.  The COR aligned 

with most areas of the C-ID descriptor, but not all.  College has one year to 

correct and resubmit the COR. 

  

Pending ς accept the status as pending.  

Expired Course no longer has a valid C-ID designation. Not Approved ς do not accept. 

In Progress Course review in progress. Pending ς accept the status as pending.  

Not Approved Course had significant and fundamental variations from the C-ID descriptor.   Not approved ς do not accept. 

Not Approved COR Course submitted inappropriately.  COR will not enter review process.  Not Approved ς do not accept.  

Re-Submit: IP Course resubmitted with requested changes and the review is in progress. Pending ς accept the status as pending. 

Re-Submitted Course resubmitted with requested changes and awaiting reviewer 

assignment. 

Pending ς accept the status as pending. 

Submitted Course entered into the system and awaiting reviewer assignment. Pending ς accept the status as pending. 



LOCATING REVIEW DETERMINATIONS 

C L I C K  O N  “ V I E W ”  T O  S E E  
R E V I E W  D E T E R M I N A T I O N  

C L I C K  O N  “ V I E W  F U L L  R E V I E W  

D E T E R M I N A T I O N ”  F O R  A N Y  D E T A I L S  



RESUBMISSION FORM 
 

Á Enter any 

textbook 

information not 

reflected on the 

COR  

Á If textbooks are 

the only issue – 

no COR is 

needed 

Á Enter any 

comments as 

needed 

 

 

 

Required Textbook Information 

• Title 

• Author 

• Year 

 

  



EDITING INSTITUTION COURSE DESIGNATION, NUMBER, TITLE 

AND/OR UNITS 

Articulation Officers have the ability to edit certain information on a course previously submitted to C-ID. 

Locate the course needing a change. 

Click on “View”. 

Click on “Edit”. 

Make your changes and click on the “Edit” box. 

 



C-ID APPROVED COURSES 

A list of approved courses for all colleges is available on the C-ID website at 

http://c-id.net/course_compare.html  (see “Courses” tab on the 

website). 

C-ID designations will appear in ASSIST beginning spring 2012. 



CSU ARTICULATION AND C-ID DESCRIPTORS 

Courses identified by CSU campuses as comparable to C-ID descriptors can be 

found on the “Courses” tab of the C-ID website.  The CSU courses listed will 

articulate with approved CCC courses with the designation.  However, 

comparable identification does not imply CSU-to-CSU articulation, nor does it 

imply reverse articulation of CSU-to-CCC courses. 



Á A downloadable list of all 

approved C-ID descriptors 

can be found on the C-ID 

website through the 

“Descriptors” tab and 

“View Finalized 

Descriptors” link. 

 

Á  From the Final Descriptors 

page, simply click on the 

“click here” link.  

APPROVED DESCRIPTOR LIST 

Download 

Approved 

Descriptors List 



TIPS & COMING SOON 

T I P S  

Á Course drop down and auto fill options will soon be available to assist Articulation 

Officers in entering information about their courses upon submission. 

Á A link will be available from your “Course Submission Area” page to view potential TMC 

alignment based on courses already approved. 

 

 

 

Á Administrators can access a list of their college’s C-ID submitted courses and the current review 
status.  This is a view only function with no submission or edit capability.  If you have not received 
login and password information for an “admin_view”, please let us know. 

Á Articulation Officers have their own area on the C-ID website.  Just click on the Art. Officers tab of 
the C-ID public website.  Here you will find links to monthly updates and information.  Anyone can 
sign up to receive the C-ID monthly updates by signing up for the C-ID Newsletter listserv 
(http://www.c-id.net/listserv.html).  

 

C O M I N G  S O O N  



COMING SOON TO AO 

SUBMISSION PAGE – 

TMC LINK 

 

 

•Select TMC 

Discipline 

•Courses in C-ID 

system will 

automatically 

populate with 

status 



QUESTIONS? 

C-ID staff are available to assist you with any 

questions you may have. 

ÁEmail: aohotline@c-id.net 

ÁPhone: (916) 445-4753 

 

Thank you for submitting your courses for C-ID 

designation! 


